Guideto Installing, Updating & Transferring IPMR
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| ntroduction

This guide tells you how to get up and running with IPMR, whether you are installing the program for
the first time, upgrading from an earlier release of the software, or moving IPMR from your old
computer to anew one.

If you areinstalling IPMR for the first time, you will find that when you first use the program you will
need to go through an additional setting-up process so that IPMR is configured for your own use. If
you are upgrading IPMR, or moving it to a new computer, you should find that once your upgrade is
finished you will be able to begin using the program again exactly where you left off.

Support

If you run into difficulty whilst installing IPMR, or need some help using the program once you have it
up and running, please do consult an IPMR advisor for help. There are two e-mail forums on the
worldwide web where you may contact an advisor for help, or discuss the program with other users.
The forums are:

http://groups.yahoo.com/group/| PM RForum/
-an email Group for IPMR usersto share views, ideas and problem discussion.

http://groups.yahoo.com/group/| PM RAdvisors/
-to allow people to ask questions and advice of experienced IPMR users.

If you don’t have access to the Internet then please contact the BTO by telephone on 01842 750 050
and ask to be put in touch with an IPMR Advisor.

Which version of IPMR should | use?

If you are installing IPMR for the first time, you should obtain a copy of IPMR Version 2.3. As of
February 2008 this is the latest release of the software and it has many functional enhancements over
the previous releases, v2.1 and v2.2.

IPMR v2.3 will run on PCs with at least a P300 processor, 64MB RAM, 50MB of disk space and either
Windows 95, 98, ME, XP, NT4 or 2000.




If you aready have either Version 1, Version 2.1 or Version 2.2 of IPMR installed on your PC, please
upgrade it to IPMR v2.3. Please note that IPMR Version 1 isno longer supported by the BTO, and
submission files generated using Version 1 will no longer be accepted.

Getting hold of IPMR
Off the Web:

Please vist the IPMR pages on the BTO website a the

http://www.bto.org/software/ipmr/index.htm

following address:

From there, simply click on the IPMR v2.3 full version link to download it. You will see a number of
pop-up windows with instructions for how to download to your computer. If you are asked whether you
want to open or save the file, choose to save it. Y ou will then see afamiliar Save As window appear, as
below.
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Keep the filename as it is, select Desktop for the saving location (or another suitable directory if you
wish), and click Save or OK (depending on Windows version). The file will then automatically
download to your desktop.

From CD:

You may e-mail the Ringing Unit or the Nest Records Unit at ringing@bto.org or nest.records@bto.org
respectively and ask for a CD to be sent to you in the post. When you place the CD in your machine,
the installation will begin automatically and you will be able to either perform a brand-new installation
of IPMR, or upgrade your existing copy to IPMR v2.3.

Installing IPMR for thefirst time

If you are installing from CD, simply insert the CD in the drive and the set-up program will start
automatically. A pop-up window will appear, and you should select the top button, IPMR v.2.3 Install
or Upgrade from v1 or v2. If you are installing IPMR from the installation program you downloaded
to your desktop, simply double-click onitsicon.

The following steps should then be followed, whether you are using a CD or a download:

a) Youwill be presented with the Licensing Agreement form. Click | Agree.

b) The Confirm Installation Status window will appear. Make sure the New Installation box is
checked and click Continue.




¢) Click Next on the Welcome window.

d) The Select Destination Directory window will appear. This allows you to chose the directory to
which IPMR will be installed onto your computer. Unless you know what you are doing then
accept the default location, which is C:\Program Files\IPM R97, click Next. If for some reason
you'd prefer to store the program somewhere else, click Browse, select a folder, and click OK.
Then click Next.

€) The Ready to Install window will appear. Ensure that the ‘Database upgrade..” box is unticked,
then click Next.




f)

9)
h)

i)

)

IPMR will install automatically, after which the Installation Completed window will appear.
Click Finished (and remove the CD if appropriate).

A window will appear telling you that the computer needs to be restarted to complete the
installation. Click OK and the computer will restart automatically.

Once the computer has restarted you will notice an IPM Reporter icon on your desktop- double
click it to start IPMR.

The Welcome to IPMR wizard will start and a form will appear asking you to select the
installation type. Ensure that New installation of IPMR is selected and click on Next unless you
are transferring IPMR from a different PC, in which case please see the section Moving IPMR to
a new machine.

Another form will appear, asking you to select the folder in which you want your database file to
be held- this is the file that will contain your ringing and/or nest records data. To accept the
recommended default location, which is \My Documents\IPMR, click Next. If for some reason
you'd prefer to store your data files somewhere else, click Browse, select a folder, and click OK.
Then click Next.




k) You will then be asked to enter the name for your new database using up to 8 aphabetic or
numeric characters with no spaces. It is very important that you remember this name, as this will
be the name of the database file containing all your records. Hence, if you called your file
‘NUNNERY’, your database file would be called ‘NUNNERY.mdb’'. Once you have entered the
name of your database, click Next. The Welcometo IPMR wizard will now be completed.

I)  Another pop-up window will appear asking you to set up your Owner Details. Click OK.

m) The Setup Owner Information wizard will now appear, asking you whether you plan to use your
database for ringing, nest recording or both. Tick the boxes as appropriate, then select Next.

n) If you ticked the Ringing box, you will be asked to enter your name and permit number at the next
pop-up window. Enter your details, then click Next.

0) If you opted to use your database for Nest Recording, another pop-up window will appear, asking
you to confirm whether you have an Observer Code (alocated by the BTO). If you do not have
your code, select the appropriate option and contact the Nest Records Unit. If you have your nest
recorder code, select Yes and click Next, after which you can enter your name and code, before
clicking Next once again.




p) You will then be asked whether you would like IPMR to take backups of your database(s). It is
very strongly recommended that you select Take backup when IPMR exits. If you select this
option, you will need to tell IPMR where you want it to save the backup files, by entering a
pathway into the text box. It will be set to ‘A:\" for backing up to a floppy disk by default. If you
want to change this, then click Browse and select a USB drive, alternate network drive or CD-RW
CD. Please note that IPMR cannot write directly to a CD-R CD drive. Once you have made your
selection, click Next.

q) Select whether this database isfor usein GB & NI or Eire and click Next.

The Setup Owner Information wizard will then close and you can begin using IPMR. Before you
begin entering data, there are a number of settings to configure in the Setup menu to ensure that you
get the best use of IPMR. Please now consult the IPMR manuals for Ringing and Nest Recording for
how to proceed.




Upgrading IPMR from a previousrelease

If you already have IPMR installed on your computer, you can upgrade to IPM R v2.3 without having
to uninstall your current version. Once the upgrade has been performed, you will be able to carry on
using IPMR just as you left it.

Until now, there have been two versions of IPMR available, the up-to-date Version 2 (2.1 and 2.2) for
the majority of users and a less powerful Version 1 for those with older computers. Regardless of
which version of IPMR you are currently using, we would ask you please to upgrade to IPMR v2.3. If
you are using IPMR v1.2.2 or before, please be aware that Version 1 of IPMR is no longer supported
by the BTO.

Finding out which version you currently use

In order to perform the upgrade to your copy of IPMR, you will need to know which version you are
currently using. To find this out, start IPM Reporter and then select the About IPMR option from the
Help menu on the main screen. A pop-up window will display the ‘ Application version’ number.

If your Application version number begins with a‘2’, please follow the instructions in the next section
to upgrade (most users will have version 2.2.53). If your application number begins with a‘1’, please
see the section Upgrading from IPMR v.1 for instructions.

Upgrading from IPMR v.2

Before upgrading, you should ensure that your database(s) have been re-organised and then backed up
using IPMR’s backup facility. Upgrading your database(s) includes some structural changes to the
database(s) and these may result in problems if there are any corruptions, even minor, in your
database(s). Please consult your current IPMR help facility for details on how to do reorganise
databases and take backups if you are not already doing so.

# & %




If you are upgrading IPMR from CD, simply insert the CD in the drive and the set-up program will
start automatically. A pop-up window will appear, and you should select the top button, IPMR v.2.3
Install or Upgrade from v1 or v2. If you are ingtalling IPMR from the installer program you
downloaded to your desktop, simply double-click on itsicon.

The following steps should then be followed, whether you are using a CD or a download (please see
the instructions on Page 3 for screenshots of many of these steps):

a) Youwill be presented with the Licensing Agreement form. Click | Agree.

b) Click Next on the Welcome window.

¢) The Select Destination Directory window will appear. IPMR should have set the directory to the
correct location, which is normally C:\Program Files\IPM R97. Click Next.

d) TheReady to Install window will appear. Click Next.

e) IPMR will now install automatically, after which the I nstallation Completed window will appear.
Click Finished (and remove the CD if appropriate).

f) A window will appear telling you that the computer needs to be restarted to complete the
installation. Click OK and your computer will restart automatically.

g) Once your computer has rebooted, double-click the IPM reporter icon on your desktop.

h) IPMR will warn you that your database is about to be upgraded. The upgrade requires a significant
amount of processing and so will take some time to complete; the progress of the installation will
be reported in the status bar at the bottom of the screen. Any errors that occur during the
installation process should be reported immediately to the | PM RAdvisor s forum.

Once the upgrade has taken place, you can begin using IPMR in the normal way. However, there are a
couple of pointsto bear in mind:

Your new ingtallation of IPMR will upgrade each of your databases as and when you next use
them. It will immediately upgrade your current database, but when you select another one from the
Select Database window, it will upgrade the selected database before loading it. This is standard,
and will only need to happen once for each database.

As part of the database upgrade, the new UK county codes are allocated for all your places. IPMR
will get amost all these correct to the nearest 1km square, but you must check the report that is
offered for accuracy.

Upgrading from IPMR v.1

Before attempting the upgrade, you should first delete both the IPM Reporter and Installation and
M aintenance icons from your desktop. This will avoid any confusion later, when two more such icons
are created for your IPMR v.2.3. You should also ensure that you take backups of your database(s).
Please consult your current IPMR help facility for instructions on how to take backups if you are not
aready doing so.

If you are upgrading IPMR from CD, simply insert the CD in the drive and the set-up program will
start automatically. A pop-up window will appear, and you should select the top button, IPMR v.2.3
Install or Upgrade from v1 or v2. If you are installing IPMR from the installation program you
downloaded to your desktop, simply double-click on itsicon.

The following steps should then be followed, whether you are using a CD or a download:

a) You will be presented with the Licensing Agreement form. Click | Agree.
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b) Click Next on the Welcome window.

¢) The Select Destination Directory window will appear, showing the directory into which IPMR
v.2.3 will be installed. This directory should be the same one that holds your current copy of
IPMR, which in most cases will be the C:\IPM R folder that has already been selected. However, if
you know that IPMR is stored elsewhere, click Browse, select the correct folder and click OK.
Then click Next.

d) The Ready to Install window will appear. Ensure that the tickbox Database upgrade required
for v1 databases has been selected. Click Next.




e) IPMR will install automatically, after which the Installation Completed window will appear.
Click Finished (and remove the CD if appropriate).

f) A window will appear telling you that the computer needs to be restarted to complete the
installation. Click OK and the computer will restart automatically.

g) Once the computer has rebooted, you should start the I nstallation and M aintenance program by
clicking on its desktop icon. Once it has loaded, a pop-up window will appear on the main screen.
Select Continue to upgrade v1 databases.

h)  Another pop-up window will appear, informing you that your database needs to be upgraded. Click
OK.

i) The Upgrade IPMR Database window will appear, showing alist of al the databases that have
come from your old version of IPMR. You will now need to upgrade each database one at atime.
Begin by selecting the first database and then clicking Upgr ade.




)

k)

A pop-up window will now appear, as below. Just select OK.

You will now be asked to insert afloppy disk into drive A, after which a Save window will appear.
Please ensure that the disk you insert is blank. IPMR will now save a backup copy of your
database onto the floppy disk, as a precaution in case anything goes wrong with the upgrade
process. Y ou should ensure that drive A is the selected save location, and aso that the backup file
has been given afilename. Then press Save.

A pop-up window will appear, telling you that IPMR will quick-format any diskettes used. Just
click OK.

Another pop-up window will appear, as below. Just click OK.

When the next pop-up window appears, simply press the button entitled Click hereto upgrade to
current database version.

The upgrade will take a few moments, after which a pop-up window will inform you that the
database has been upgraded from version 0.87 to 1.77. Click OK, and then click Exit on the
previous pop-up window.

Another pop-up window will then tell you that the upgrade should have been completed
successfully. Click OK.




d) You will then arrive back at step i, above. You will need to repeat stepsi to p in order to upgrade
any other databases on the list. Once all your databases have been upgraded, the Upgrade IPMR
Database window will close, leaving you with the I nstallation and M aintenance main screen.

r) Go to the File menu and select the Reorganise (repair and compact) Database option. The
Repair and Compact IPMR Database window will then appear, showing a list of your newly
upgraded databases.

s) Select each database in turn and press the Reor ganise Database button. Each time you upgrade a
database, a pop-up window will appear, informing you that the database was repaired successfully.
Just click OK. Once you have reorganised all the databases, click Exit.

t) Close the Installation and Maintenance program by clicking the cross in the top right hand
corner of the window.

u) You can now begin using IPM Reporter by clicking itsicon on the desktop. The program should
load and begin with the last database you reorganised earlier. All your databases should now be
available in IPMR v.2.3, just as they were before.

Before you carry on entering data into your databases, there are a number of settings to configure in the
Setup menu to ensure that you get the best use of your new IPMR upgrade. Please now consult the
IPMR manuals for Ringing and Nest Recording on how to proceed. IPMR v.2.3 aso has many new
features and improvements over v.1 that it is worth familiarising yourself with.

Moving IPMR to a new machine

When you move IPMR to another machine you need to do two things:

1) Ingtall a copy of IPMR onto your new machine: Thisis exactly the same as installing a brand new
copy of IPMR on your PC for the first time, so please follow the instructions on page 2- Installing
IPMR for thefirst time, up until step ‘I’ on page 5.

2) Make sure you have all the files from your old machine backed-up onto a CD, disk or memory
stick: All the data that you have entered into IPMR is stored on your computer as Microsoft Access
Database (.mdb) files; an .mdb file exists for each of your databases. Another important file used by
IMPR is IPMRRefDB.ipm, which contains all the settings you selected for your day-to-day usage of
IPMR. If you have been taking compressed backups of your database(s) then both these files will be
stored within the ‘Zip' file(s) at your specified IPMR backup location. If you have not been taking
backups, then you should do so now.




First ensure that IPMR’'s autobackup option is set to Compress (see IPMR’'s help facility for
instructions) and then select IPMR Folders from the Backup option in the File menu on the IPMR
main screen.

This will open a‘Save As window, where you will be able to backup al your IPMR databases, onto
one zip file. Please ensure that you save this file onto a removable medium, such as a compact disk or a
memory stick (see below).




In addition to the database files, you also may have various output files stored in your Output folder,
and perhaps even copies of imported submission files stored in your Import folder. These files should
all be copied onto a CD or USB drive for transferring across to your new computer, as you will lose
them all otherwise.

3) Importing your files onto your new PC and attaching them to IPMR: Once you have installed
IPMR onto your new computer and inserted the device containing your database backup files (and
output and import files), please follow the instructions below.

a) Click on the IPMR Reporter button, which will bring up a window asking you to select your
installation type. Select the Restor e from backup files option.

b) Another pop-up window will appear, asking you where you want your new database files to be
stored. IPMR will take copies of the backup files on your disk or CD and place them in afolder on
your new PC. The default folder is My Documents/PMR, which is a convenient and easily
remembered location. If you are happy with IPMR to place the filesin this folder, just click ‘Next'.

¢) Another prompt will then appear, asking you from which files the data will be restored. Select the
Compressed backup option and then click Next.

d) Another window will appear, asking you to locate your saved files for IPMR to restore. Click on
the Browse button and then find the database/backup files on your USB drive or CD.

e) If you have more than one backup file to restore, please tick the box | have more compressed
backup filesto transfer after thisone.

f) Click Next and wait for the restoration to finish.

g) You should now find that both your new database file(s) and all your set-up (control) options
should be as they were before.

If al you have multiple databases saved in a single backup file (see step 2) then only the database you
were last using will be restored, even if you tick the ‘1 have more compressed backup files...” option.
To restore the other database files, you should open the backup file, navigate to the database files and
then copy them across to the location you chose in step ‘b’. Once the files have been copied there, you
can re-attach the databases to IPMR viathe File>Select Database window.

To copy al your import and output files from your CD or USB drive to your new import and output
save locations, click on the Options in the Setup menu on the main IPMR screen. This will load the
Setup Options window, which will display all your IPMR save locations. If you click on the Explore
button for the Import folder, an Explorer window will display the contents of the Import folder. By




opening a separate window for your CD or USB drive, you can now easily copy the Import files over
from one to the other. Repeat the process for the Output and Backup folders to complete the transfer.




